
Balanced Life Worksheet 
 
A balanced life is so important, yet it can be so elusive at times.  I created this worksheet to aid me in making sure 
that I maximize my time and get the most important things done. It has worked very well for me and I hope you find 
it useful as well. 
 

Suggestions and Instructions on How to Use the Balanced Life Worksheet 
 

1. Print the Balanced Life Worksheet out on a colored sheet of paper, preferably on a color that particularly 
resonates with you. Maybe orange, like mine, or yellow or green, just not something too dark. Having a color 
other than white makes it easy to locate, and color is always fun. 

2. Fill out the category headings. But before you do, brainstorm on separate sheet of paper what those 
categories might be. Just to give you an idea, these are the six that I have: 

a. Spiritual  
b. Homemaking  
c. Relationships  
d. Outside Job  
e. Health Coaching/Beautycounter   
f. Hobbies, Recreation, Self-Care  

3. Then list sub-categories for each. For example, I have listed under Relationships these things: 
a. Texting, emailing, calling family & friends  
b. Gifts-Planning, buying, wrapping  
c. Entertaining, hospitality  
d. Making time for and hanging out with family & friends 
e. Babysitting grandchildren  
f. FaceTime and Instagram 

 
Note: This worksheet is not a to-do list; rather it is an organizational tool that you will fill out once, refer to, 
and then update as needed as your life changes. 
 
Don’t feel like you need to use all 6 categories. 
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Your life may only need 4 or 5. Tailor this to your life. If you think you need more than 6, rethink. 
 

4. Put this in your planner or on your bedroom closet door or somewhere else where you will be sure to look at 
often and that is somewhat private. (After all, you will want to maintain some sense of mystique, right?) You 
will need to refer to your worksheet often at first when you are deciding about what task to do next. 
However, soon you will find yourself having to look at it less and less often until it becomes second nature. 
 

5. Life requires editing. Your to-do list may have 15 items. Identify 1 or 2 things, at the most, from each category 
that you will focus on and accomplish today.  Do those first. If you have time, and the desire, you can do more 
after. 
 
Don’t feel like you have to tackle each category every day, even though to be balanced on most days you will 
want to include most of them.  However, on some days choosing from only 2-3 categories is realistic. 
 
We are looking for ebb and flow, a gentle rhythm, a dance with life, a balanced life that is calm, productive, 
and full of love.   
 
Here is a caution though. It will never be perfect. In fact, I agree with, and often quote, Francis and Edith 
Schaeffer, “If you have to have perfect or nothing, you get nothing every time”. Just do your best, then tell 
yourself, “It’s good enough”, because most of the time it really is. 
 
It is probably a good idea to memorize both of the above sayings.  They frequently come in handy in living a 
balanced life. 
 
Do you feel like there is too much to do? Are you gripped by emotional claustrophobia? Or do you constantly 
chastise yourself for not getting done things that need to be done? Maybe you are stuck in a state of inertia, 
totally overwhelmed. 
 
If so, take a deep breath, say a prayer, and start putting the Balanced Life Worksheet into practice. 
Are you living in balance with God, others, and self? What shift do you need to make? 
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By the way, if you think this looks familiar, it has been taken from my opt-in gift  for signing up for my email 
newsletter. 
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